|J JUVARE | WebEOC - Create a Personnel Staffing Log

O Click to open the Control
Panel.

O In the menu, click the Personnel
Staffing Admin board.
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JUVARE

O Click the Personnel subtab, and
then click CREATE NEW +. .

Home Email Address D
3861721
= ® 3996519
. 6254069
™ 1592797
2306909
7557925
5194524
. 6528492
. 2701917
. 2753715
" 1652725
2245879

8753832

CREATE NEW + SEARCH

© o

Trainer Solution - Personmn ffing~ Daily Operati
' i Personnel Staffing Admin %

nnel

Personnel Information

O Enter the person’s First Name and
Last Name.

* First Name * Last Name
L |

Agency Department
Office Phone Mobile Phone

Email

Home Address Map

.

Personnel ID WebEOC User Nat

Trainer |  Solution - Personry

5 ) 3 Personnel Staffing Admin X

nnel

Personnel Information

O Enter their Agency.

* First Name

Erica

Agency

* Last Name

Waley

Department

Office Phone

Email

Home Address

Personnel ID

WebEOC — Create a Personnel Staffing Log © 2022 ESi Acquisition, Inc. All rights reserved.

Mobile Phone

Map

WebEOC User Nar
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U JUVARE

O Enter their Department.

O As appropriate, enter their Office
Phone, Mobile Phone, and Home
Phone.

O Enter their Email.

* Last Name

Waley

Department

Mobile Phone Home Phone

Map
GENERATE MAP @

WebEQC User Name

Personnel Information

* First Name = Last Name
Erica Waley

Agency Department
County EM Support

Office Phone Mobile Phone

Email

Home Address Map

Personnel ID WebEOC User N

Personnel Information

* First Name * Last Name
Erica Waley

Ageney Department
County EM Support

Office Phane Mobile Phone Home Phone
2569999999 4049999999

Email

Home Address Map
GENERATEMAP @
Personnel ID WebEOG User Name
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U JUVARE

10.

J

11.

WebEOC — Create a Personnel Staffing Log

Enter their Home Address.
Alternatively, click Generate
Map and click the location on the
map.

If applicable, enter their Personnel
ID.

Enter their WebEOC User Name.

Note: If you want the person to be
able to access their assignment
records, you must enter a valid
WebEOC username.

Mobile Phone

4049999999

Personnel Information

* Fitst Name * Last Name
Erica Waley
Agency Department
County EM Support
Office Phone Mobile Phone
2569999999 4049999999
Email
e.waley@testing.com
Home Address Map
Personnel ID WebEQC User Nar
Personnel Information
* First Name * Last Name
Erica Waley
Agency Department
County EM Support
Office Phone Mobile Phone
2569999999 4049999999
Email

e.waley@testing.com

Home Address

5433 Mulberry Ln, Austin, TY

Map

Personnel ID

WebEOC User Nar

* Last Name

Waley

Department

Support

Home Phone

Map

GENERATEMAP 9 ]

WebEQC User Name

© 2022 ESi Acquisition, Inc. All rights reserved.

CANCEL SAVE
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U JUVARE

12.

O At the bottom, click Save.

13.

O To send an email to the person, on
their row, click the email icon. An
email opens in your email service

with their address in the "To" field.

14.

O To call the person, on their row,
click the corresponding (Office,
Mobile, Home) phone icon. If your
phone is connected, it will dial the
number.

WebEOC — Create a Personnel Staffing Log

Waley

Department

Support

Map

Home Phone

GENERATE MAP @ []

WebEOC User Name

Erica.Waleyl

Office Mobile
]
a

i

al - Wl Pl e el

OoOoOo0oooooono

Department
Support
Transportation
Logistics
Medical

IT

Medical
Support
Communications
Support
Finance
Logistics
Solutions

Support

© 2022 ESi Acquisition, Inc. All rights reserved.

Home

dallas.arroyo@example.com

.

office

-~

gl Eell = Bl Bl e B

CANCEL SAVE

Email Address

[N X | ¢
>

[ (N C I R R (R R <
>

Mobile Home

dallas.arroyo@example.com

.

OoOoOoooooooan
(2

ID

3861
3996
6254
1592
2306
7557|
5194
6528
2701
2753
1652
2243

8753

Ei
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JUVARE

CREATENEW + - "

O To manage the record, on that
row, click the eIIIpSIS € ToTAL

'ss ID User
3861721 "o
3996519 andrew.archer e
6254069 vee
1592797 E
2306909 "ee
7557925 "ee
5194524 "o
6528492 see
2701917 see
2753715 "o
Address D User
1 6 . 3861721 e
k.3 3996519 andrew.archer e
6254069 "o
1592797 e

O In the menu, click View, Calendar,
Edlt, or Delete. 2306900 View

5194524

Edit

6528492

2701917 Delete

2753715 "o
ft 1652725 "o

2245879 matt.cronin e

8753832 s
E. 3 0564778 josh.gonzalez ses

8709608 aee

5170208 aes

WebEOC Trainer | Solution - Personn

17. = a

O On the upper right, click < Return, lJ e ot
then click the Sites subtab.

Name * Agency Department Office Mobile
Allison, Kiara County EM Support A [u]
Archer, Andrew County EM Transportation A [u]
Arroyo, Dallas County EM Logistics A [u]
Arroyo, Keyon State EM Medical L [u]
Banks, Yahir County EM T [ u]
Bowman, Kadyn County EM Medical [ o
Bray, Reese County EM Support & o
Burch, Amare Juvare Communications A a
calderon, Marc State EM Support L5 [u]
callahan, Lorelei Juvare Finance i [u]
Carney, Braelyn Juvare Logistics (9 o
Cronin, Matt Juvare Solutions Q u]
Daniels, Esperanza State EM Support u]

WebEOC — Create a Personnel Staffing Log © 2022 ESi Acquisition, Inc. All rights reserved. Page 6 of 27



U JUVARE

CREATE NEW + SEARCH @ .ot

O To create a site, on the upper right, @ o

click CREATE NEW +.

19.

= Site Name

Site Address Map

GENERATEMAP @
cancer |

O Enter the Site Name. site Information

Trainer | Solution - Personnel Staffing- | Daily Operations- = LogOut | X & @

2 0 . i Personnel Staffing Admin X

O Enter the Site Address.
Alternatively, click Generate Map
and click the location on the map. Finance Dep

Site Information

Site Address Map
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UJ JUVARE

21.

O Click Save.

Map

GENERATE MAP @
CANCEL SAVE

22 CREATE NEW + SEARCH Q e

O To manage the record, on that @ oA

row, click the ellipsis and then
click Edit, Map Zoom, or Delete.
[ oo | D

23.

. e SEARCH
O To manage associated positions,
click Positions. -
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U JUVARE

24. ‘
O On the upper right, click CREATE o
NEW +.
o5, e ——
O Enter the Position Name. f’“’?'“"'“”“““"""*
l
26.

O Click Save. The new position is
added.

CANCEL SAVE

WebEOC — Create a Personnel Staffing Log © 2022 ESi Acquisition, Inc. All rights reserved. Page 9 of 27



U JUVARE

27.

> B8
O To manage the position record, on p—
that row, click the ellipsis and then
click Edit or Delete. —
28.
O To go back to the Sites page, click o
< RETURN.

29.

O To update the site schedule, on N
that row, click Schedules. o
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U JuVARE

30. -
O To create a schedule, on the upper P
right, click CREATE NEW +. LastUpdated ~
31.
O Enter the Schedule Name. i |

*Start Date

* Stant Time.

*EnaTime

* Sehedule Color

assicN B

[(assion @

WebEOC — Create a Personnel Staffing Log © 2022 ESi Acquisition, Inc. All rights reserved.
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U JUVARE

33 e T

New Schedule

O Enter the Start Date Schedule for Finance Dept

* Schedule Name

A shiff]
[ allpay
* Start Date * Start Time
* End Date *End Time

[] recurring Event

Stalus

Assign Personnel

Position * Personnel

Chief Accountant

34. \

O Enter the Start Time for Finance Dept

me

* Start Time
d | |

*End Time

Event

* schedule Color
el

Personnel

untant

WebEOC — Create a Personnel Staffing Log ~ © 2022 ESi Acquisition, Inc. All rights reserved. Page 12 of 27



JUVARE

INCW OulTuuIc

35.

Schedule for Finance Dept

* Schedule Name

A Shift

[T] anpay

O Enter the End Date.

* Start Date * Start Time

02/28/2022 15:00:00

* End Date [ —

[ Recurring Event

Status

Assign Personnel

Position * Personnel

Chief Accountant

Finance Director

) for Finance Dept
me
O Enter the End Time.

* Start Time
2 15:00:00

*End Time
2 | |
Event

* schedule Color
el
Personnel

untant
rector
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U JUVARE

37 Schedule for Finance Dept

* Schedule Name

A Shift

O If necessary, select the Recurring Aty
Event checkbox. The page
expands.

02/28/2022 15:00:00

* End Date *End Time

02/28/2022 00:00:00

recuringevent

Status

12

Assign Personnel

rosition = Personnel

Chief Accountant

Finance Director

Finance Staff

a
=]
T

38 Schedule for Finance Dept

* Schedule Name

A Shift

O For a recurring event, select the ) aiosy
checkbox for the days of the week
on which the schedule recurs.

02/28/2022 15:00:00

End Date * End Time

00:00:00
Recurring Event

3o O O O O

Recurrence End Date
leave blank for indefinite recurrence)

Status

Assign Personnel

Page 1 of [ Disable Refresh?
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JUVARE

3 9 * Start Date * Start Time

02/28/2022 15:00:00

End Date *End Time

O For a recurring event, enter the 000000
Recurrence End Date. (] e

O
0 0 0 O

Recurrence End Date
leave blank for

Status *9q

Assign Personnel

Position ~ Personnel

Chief Accountant

Finance Director

Finance Staff

* StartDate * start Time
4 0 02/28/2022 15:00:00
End Date * End Time
00:00:00
O Select the Status.
O
] O O O
Recurrence End Date
leave blznk for indefinite recurrence)
03/07/2022
Stas + schedule color

Assign Personnel

Position ~ Personnel

New Schedule

Pending Approval

On Hold

Need More Information
In Progress

Complete

Closad

Canceled
U M [ Disable Refresn?
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U JUVARE

41 15:00:00
*End Time
00:00:00
O Select the Schedule Color.
[J [J
* Schedule Color
|
42 . Assign Personnel
O If applicable, enter any Notes. =

WebEOC — Create a Personnel Staffing Log ~ © 2022 ESi Acquisition, Inc. All rights reserved. Page 16 of 27



U JUVARE

*schedule Color

Brown .
O At the bottom, click SAVE.

CANCEL SAVE
©2022 ESi Acquisition, Inc. |

O Click < RETURN to go back to o
SlteS. Last Updated v

03/07/2022) 02/28/2022 06:31:56

44.

WebEOC — Create a Personnel Staffing Log ~ © 2022 ESi Acquisition, Inc. All rights reserved. Page 17 of 27



U JUVARE

45. =

SITES PERSONNEL ASSIGNMENTS
Click the Schedules subtab. The lJ e enerons
Schedules page opens, showing
the schedules for each site.
Site Name = Address
Activation Site E Valley St Valdosta, GA
Finance Dept 72 Marietta St NW, Atlanta, GA 30303
HQ 235 Peachtree St Suite 2300, Atlanta, GA 30303
POD 238 569-A W Milledgeville Rd, Harlem, GA 30814
Security Team Alpha
State Public Health EOC 123 Main St New Orleans
Todd House 2107 Long Shot Court, Lascassas TN

v
46.

To open the calendar view, click -
CALENDAR. o

Last Updated

dnesday, Friday until 03/07/2022) 02/28/2022 06:31:56
dnesday, Friday until 03/30/2022) 02/28/2022 06:32:55
day, Tuesday, Wednesday, Thursday, Fricay, Saturday until 12/31/2022) 02/23/2022 14:10:05
nesday, Thursday until 02/28/2022) 02/22/2022 12:12:46
nesday, Thursday until 03/07/2022) 02/03/2022 14:18:04
day, Saturday indefinitly) 02/28/2022 06:17:38

02/03/2022 08:50:46

day, Tuesday, Wednesday, Thursday, Fricay, Saturday until 12/31/2022) 02/01/2022 16:36:24
iday until 02/12/2022) 02/03/2022 08:46:18
02/12/2022) 02/03/2022 08:47:45
sday, Wednesday, Thursday, Friday indefinitly) 12/22/2021 1111840
sday, Wednesday, Thursday, Friday indefinitly) 11/09/2021 10:37:52

02/18/2022 14:29:44
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JUVARE

47.

@ The Calendar offers many
different views to help with
scheduling needs.

48.

O Click < RETURN to go back to the

Schedules view.

JUVARE

> 8

< RETURN FILTER/SEARCH = ee

22 MONTH

Thu3/3 Fri3/4

Sat 3/5

DAY 11ST

FILTER/SEARCH 1
'2022 MONTH DAY

Wed Thu Fri
4
< ®12aRed Team 2 ®12aRedTeam <
< eoashiftA < ®0ashiftA <
+3more +2 more

Sat

# 123 Red Team
® 12p Blue Team

_ 2] secutyschcie B3 « 122 e Team
Z #12aRed Team 2 ®12aRed Team £ ®12pBlue Team
< © 8aOnSite(2) & @ 0ashiftA <
+4 more +2more
16 17 18
< ©BaOnsite(2) < ®12aRed Team < ®12aRed Team
< eoashiftA < e 0ashiftA < ®12pBlue Team
+3 more +2 more
23 24 25
' Z #12aRed Team 2 ®12aRed Team £ ®12aRed Team

WebEOC — Create a Personnel Staffing Log © 2022 ESi Acquisition, Inc. All rights reserved.
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JUVARE

49 > 8

To edit a schedule record, on that
row, click the ellipsis.

Last Updated

ay until 03/07/2022) 02/28/2022 06:31:56 E

ay until 03/30/2022) 02/28/2022 06:32:55
| Wednesday, Thursday, Fricay, Saturday until 12/31/2022) 02/23/2022 14:10:05
sday until 02/28/2022) 02/22/2022 12:12:46 e
sday until 03/07/2022) 02/03/2022 14:18:04
y indefinitly) 02/28/2022 06:17:38

02/03/2022 08:50:46 wee
| Wednesday, Thursday, Fricay, Saturday until 12/31/2022) 02/01/2022 16:36:24 s
12/2022) 02/03/2022 08:46:18 e
) 02/03/2022 08:47:45
sday, Thursday, Friday indefinitly) 12/22/2021 11:18:40
sday, Thursday, Friday indefinitly) 11/09/2021 10:37:52

02/18/2022 1429:44 s

50 > 8

Click Edit.

Last Updated

y until 03/07/2022) 02/28/2022 06:31:56
y until 03/30/2022) 02/28/20220632  view

Wednesday, Thursday, Fricay, Saturday until 12/31/2022) 02/23/2022 14;

day until 02/28/2022) 02/22/202212:1
day until 03/07/2022) 02/03/202214:18  Delete
indefinitly) 02/28/2022 06:17:38 e
02/03/2022 08:50:46
Wednesday, Thursday, Fricay, Saturday until 12/31/2022) 02/01/2022 16:36:24
2/2022) 02/03/2022 08:46118
02/03/2022 08:47:45
day, Thursday, Friday indefinitly) 12/22/2021 11:18:40
Hay, Thursday, Friday indefinitly) 11/00/2021 10:37:52
02/18/2022 14:29:44

WebEOC — Create a Personnel Staffing Log © 2022 ESi Acquisition, Inc. All rights reserved. Page 20 of 27
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51.

O In the Assign Personnel section,
on a position row, click ASSIGN to = :... ol |
update personnel.

ASSIGN B

ASSIGN B

AssIGN B

AssSIGN B

52.

O When you locate the person you
want to assign, on that row, click
Select.

1]

3861721

6254069

1592797
2306909
PREVIOUS o 2 3 4 5 2 NEXT

WebEOC — Create a Personnel Staffing Log © 2022 ESi Acquisition, Inc. All rights reserved. Page 21 of 27



U JUVARE

53.

D

3405781
6283746
1171766
2637539
9543956

b

O Click Assign. The window closes.

©2022 ESi Acquisition, Inc.

Pending Approv ~ [T Brown |

Herman Sheldon [(assicn @
) [(assion @

O If appropriate, add Notes. =
Site Manager [(assin @

Notes

55.
* Schedule Color

Brown v .
O When completed, click SAVE.

CANCEL SAVE

©2022 ESi Acquisition, Inc.
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JUVARE

56.

F Personnel Staffing Admi x

SITES ~ PERSONNEL I SCHEDULES IASSIGNMENTS

Click the Schedules subtab. () Asisments

Position Personnel Schedule Name
Chief Accountant Herman, Sheldon A shift
CMD EOC Director Allison, Kiara Red Team
CMD EQC Director Herman, Sheldon shift B
CMD EOC Director Jimenez, Jayla shift A
CMD EOC Director shaw, Nathan Blue Team
CMD Liaison Officer Allison, Kiara Blue Team
CMD Liaison Officer Hatfield, Messiah Red Team
CMD Liaison Officer Wippich, Max Shift A
CMD Public Information Officer Bray, Reese Blue Team
CMD safety Officer Huff, King Blue Team
EOC Liaison Gonzalez, Josh on site (1)
EOC Liaison Gonzalez, Josh On Site (2)
Field Team Leader Bray, Reese on Site (1)
Field Team Leader Daniels, Esperanza 0On Site (2)

o7.

Click Calendar. [ oo |

o
Last Updated
dnesday, Friday until 03/07/2022) 02/28/2022 06:34:24
dnesday, Friday until 03/30/2022) 02/28/2022 06:32:55
day, Tuesday, Wednesday, Thursday, Fricay, Saturday until 12/31/2022) 02/23/2022 14:10:05
nesday, Thursday until 02/28/2022) 02/22/2022 12:12:46
nesday, Thursday until 03/07/2022) 02/03/2022 14:18:04
day, Saturday indefinitly) 02/28/2022 06:17:38

02/03/2022 08:50:46

day, Tuesday, Wednesday, Thursday, Fricay, Saturday until 12/31/2022) 02/01/2022 16:36:24
iday until 02/12/2022) 02/03/2022 08:46:18
02/12/2022) 02/03/2022 08:47:45
sday, Wednesday, Thursday, Friday indefinitly) 12/22/2021 1111840
sday, Wednesday, Thursday, Friday indefinitly) 11/09/2021 10:37:52

02/18/2022 14:29:44

WebEOC — Create a Personnel Staffing Log © 2022 ESi Acquisition, Inc. All rights reserved. Page 23 of 27



JUVARE

58.

59.

J)

|
February 2022 KE
Wed Thu Fri
1 2 3 &
To open event details, click an | clseonysesser  cfseonysareaer  ofsecuy scnauter §
. & ®12aRed Team & ®12aRed Team &£ o 12aRedTeam Z
event. The event details page o ssesina o esastina 2 =sastina o
H +3 more +3 more +2 more
opens and you can edit the record . , 0 .
as needed. [ cheomoomaier  olsoriysamaiez 0wy e of
< ®12aRedTeam < ®12aRed Team Z ®12aRed Team s
2 - saonsite (2) cl saonsite (2) ::Io aashiftA z
+4 more +4 more +2 more
15 16 17 18
2 o12eRedTeam 2 o oRedTeam z
<+ 8a0nsite (2) <+ 8a0nsSite (2) £ e12aRed Team s
£ e9ashiftA & e 9ashiftA £ e0ashiftA o«
£ +3more +3 more +2 more
22 23 24 25
< ®12aRedTeam < ®12aRedTeam Z ®12aRedTeam s
I
£ ©Baonsite (2) £ » 8aonsite (2) Z eoashifta <
+4 more +4 more +2 more

WebEOC Trainer | Soluti 2 e lgon X & @

= #
lJ Schedule
On the upper left, click < RETURN
and, on the calendar, click <
RETU RN Schedule for Activation Site

Schedule Name: On Site (2)
Recurrence Start Date: 02/07/2022
Time: 08:00:00 - 16:00:00
Recurrence: Every Sunday, Wednesday, Thursday
Recurrence End Date: 03/07/2022
Status: Pending Approval
Schedule Color:
Assigned Personnel

Position *

EOC Liaison

Field Team Leader

Food Support

WebEOC — Create a Personnel Staffing Log © 2022 ESi Acquisition, Inc. All rights reserved. Page 24 of 27



JUVARE

60.

v « Personnel Staffing Admi x

SITES ~ PERSONNEL SCHEDULESI ASSIGNMENTS I

Click the Assignments subtab. () Shedules |

Schedule Name * Site Name Color Date(s)

A Shift Finance Dept 02/28/2022 15:00:00- 23:55:00 (Recurring every Monday,
B Shift Finance Dept = 02/28/2022 06:00:00 - 14:55:00 (Recurring every Monday,
Blue Team State Public Health EOC m 01/30/2022 12:00:00 - 23:55:00 (Recurring every Sunday,

onsite (1) Activation Site =3 11/01/2021 12:00:00 - 17:00:00 (Recurring every Sunday, |
onsite (2) Activation Site 02/07/2022 08:00:00 - 16:00:00 (Recurring every Sunday, |
On site (3) Activtion Site BLUE GRAY 02/28/2022 08:00:00- 16:00:00 (Recurring every Thursda;
POD 238 Dispensing POD 238 =3 02/18/2022 - 02/19/2022 (All Day)

Red Team State Public Health EOC m 01/30/2022 00:00:00 - 12:00:00 (Recurring every Sunday,

security Schedule 1 Securly Team Alpha 02/01/2022 (All Day) (Recurring every Monday, Wednesda
Security Schedule 2 Securty Team Alpha = 02/01/2022 (All Day) (Recurring every Tuesday, Thursday

shift A HQ 11/01/2021 09:00:00- 18:00:00 (Recurring every Monday,
shift B HQ 11/01/2021 18:00:00 - 23:30:00 (Recurring every Monday,
Test Schedule Day 1 Todd House m 02/21/2022 08:00:00 - 02/25/2022 16:00:00

61.

To open the feature menu, click
the ellipsis.

Site Name Last Updated

02/28/2022 06:34:24 E

Finance Dept

State Public Health EOC 02/01/2022 16:36:23
HQ 11/09/2021 10:37:52
HQ 12/22/202111:18:40
State Public Health EOC 02/23/2022 14:10:04 ws
State Public Health EOC 02/23/2022 14:10:04
State Public Health EOC 02/01/2022 16:36:23
HQ 12/22/2021 11:18:40
State Public Health EOC 02/23/2022 14:10:04
State Public Health EOC 02/23/2022 14:10:04 ws
Activation Site 02/22/2022 12:12:46
Activation Site 02/03/2022 14:18:04
Activation Site 02/22/2022 12:12:46
Activation Site 02/03/2022 14:18:04

WebEOC — Create a Personnel Staffing Log © 2022 ESi Acquisition, Inc. All rights reserved. Page 25 of 27
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62. > 3

O Click View. EEE

TOTAL
Site Name Color Last Updated
Finance Dept =3 02/28/2022 06:34:24
State Public Health EOC 02/01/2022 16:36:23 View
Ha 11/09/2021 10:37:52
HQ =3 12/22/2021 11:18:40
State Public Health EOC [ owe | 02/23/2022 1410:04
State Public Health EOC [ sue | 02/23/2022 14:10:04
State Public Health EOC 02/01/2022 16:36:23
Ha =3 12/22/2021 11:18:40
State Public Health EOC [ ouwe | 02/23/2022 1410:04
State Public Health EOC 3 02/23/2022 14:10:04
Activation Site =3 02/22/2022 12:12:46
Activation Site 02/03/2022 14:18:04
Activation Site =3 02/22/2022 12:12:46

Activation Site 02/03/2022 14:18:04

63. > 3

Cl
O To open the feature menu, on the
upper right, click the ellipsis.
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U JUVARE

JUVARE
64 >3
O To share calendar information on s

the web and over email, click
Export Event to ICS. The file is

downloaded according to your

browser settings.

WebEOC | WebEOC Trainer | Solution - Personnel Staffing= | Daily Operations= | Logout | % &% @

65. = =

lJ Assignment
O To go back to the Calendar view,
click < RETURN.
Assignment Details

. Position: Chief Accountant
Th at'S It . YO U a re d O n e . Personnel: Herman, Sheldon
Schedule Name: A Shift
Site: Finance Dept
Recurrence Start Date: 02/28/2022
Time: 15:00:00 - 23:55:00
Recurrence: Every Monday, Wednesday, Friday

Recurrence End Date: 03/07/2022

Schedule Color: el
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